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POSITION DESCRIPTION

Position Title
Health Promotion Coordinator 

Classification
Range of Community Development Worker Class 3 

Salary
Annual Salary approximately $55,000 (+ 9% superannuation) per annum pro rata depending on qualifications and experience. 

Salary sacrificing is available through the Employing Agency after a satisfactory 3 month probationary period.
Hours



1.0 EFT (38 hours per week)
Commencement Date

August 2010 (negotiable)
Tenure
12 months initially, with the possibility of being extended subject to ongoing funding and satisfactory work performance  

Responsible To
GPPCP Executive Officer and through her to the Executive Committee of the Grampians Pyrenees Primary Care Partnership 

Employing Agency
Grampians Community Health (Auspice Agency) on behalf of GPPCP

The Victorian Primary Care Partnership Strategy

Primary Care Partnerships (PCPs) are a State Government initiative of the Department of Health and are unique to Victoria. The role of PCPs is to foster, facilitate and coordinate agencies working in partnership to benefit the health of the community. Working together ensures an integrated, systematic approach to our deliverables of integrated health promotion, integrated chronic disease management, partnership development and the coordination of services which means better outcomes for clients and a healthier community.
Grampians Pyrenees Primary Care Partnership

The Grampians Pyrenees Primary Care Partnership (GPPCP) is a voluntary alliance of thirty three Member Agencies which deliver primary health, welfare, disability and community based services in the catchment area. The catchment area includes the Northern Grampians, Ararat and Pyrenees Local Government areas.

The vision of the Grampians Pyrenees Primary Care Partnership is; “A healthy and well community.”

Integration of Health Promotion

GPPCP uses as its Strategic Plan the current 2009/2012 Strategic Plan which articulates three key health promotion priority issues which need to be addressed in this catchment:

· Increasing  physical activity 

· Promoting mental health and wellbeing
· Encouraging healthy eating 

Key Project Responsibilities

The primary function of the position is to support ongoing integration of health promotion in both planning and service delivery within the Grampians Pyrenees catchment area.
The Health Promotion Coordinator will:
· Work with member agencies and other non member partners to ensure the continued implementation of the Elder Abuse Prevention Strategy, Gamblers Help and Smiles 4 Miles program.
· Identify further funding opportunities to support the implementation of health promoting strategies across the catchment.
· Support member agencies and partners to understand the role of increasing physical activity, healthy eating and the importance of social connectedness as part of an integrated health promotion strategy across the GPPCP catchment.

· Develop positive relationships with Community Service Organisations and Peak Bodies (eg Department of Health, Department of Planning and Community Development and VicHealth)

· Contribute relevant articles to the fortnightly Grampians Pyrenees PCP newsletter.
· Provide support to the Physical Activity Sub Committee, Mental Health Working Group, Healthy Eating Working Group and the St Arnaud Drought and Rural Issues Network.
· Keep up to date with State and Federal policy directions relating to health and wellbeing.
· Supervise part time health promotion staff.
Key Selection Criteria (these must be specifically addressed in a separate document):

1. ( Mandatory ) Tertiary qualifications or significant training in health promotion or significant experience in the health promotion field.
2. Demonstrated understanding of the social determinants of health as they relate to redressing disadvantage.

3. Ability to articulate and promote a community development approach to health promotion.
4. Demonstrated highly developed interpersonal skills.

5. Demonstrated well developed report writing and research skills.
6. Demonstrated understanding of the issues facing people in regional and rural areas. 

7. Demonstrated understanding of the complexities of working in partnership.

8. Commitment to working in a team.

9. A current driver’s licence.
Employment Conditions

1. No overtime is allowed for this position.  Time in lieu of additional time worked will be available to be taken at a mutually agreed time with GPPCP Executive Officer and may not be accrued to more than two days at a time.

2. GPPCP cars may be used for work related activities.

3. This position will have an initial three monthly appraisal and thereafter annual appraisals at which time the position description and terms of employment will be reviewed by the GPPCP Executive Officer in consultation with the employee and the GPPCP Executive Committee.

4. The position will be subject to local policy and procedures of the auspice agency/host site to ensure OH & S and other employment related requirements are met unless special agreement is reached between auspice agency/site management and GPPCP.

5. Annual Leave and Sick Leave will be payable on a pro rata basis.

6. “Normal working hours” are between 8.00 a.m. and 6.00p.m. Monday to Friday.  GPPCP activities may at times occur outside these hours and for O H & S reasons must be communicated to the GPPCP Executive Officer.

7. Superannuation contributions will be paid by the employing agency as per the award as part of the salary on costs paid by GPPCP.

8. A Police Check will be required and there will be reimbursement from GPPCP.
9. GCH is an Equal Opportunity Employer and provides a smoke free workplace.

Reporting Relationships

The Health Promotion Coordinator will report to the GPPCP Executive Officer with overall accountability to the GPPCP partnership through the Executive Committee.

The Health Promotion Coordinator will work as part of the GPPCP team and will contribute to the ongoing development, implementation, evaluation and reporting to against priorities identified in the GPPCP Strategic Plan 2009-2012.  

Direct supervision and direction will be provided by the GPPCP Executive Officer.
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